
 

 

 

Job Description 

Title: Prevention Specialist

 

20-25 hrs/week $15/hr 

Broader Urban Involvement and Leadership Development (BUILD, Inc) is seeking a committed, self-

motivated, enthusiastic professional to join its wonderful team in the role of Prevention Specialist. Since 

1969, BUILD has worked in some of Chicago’s toughest neighborhoods giving youth alternatives to the 

risky behaviors that may interfere with their positive potential.  Applying our model of positive youth 

development, BUILD seeks to redirect risky behaviors in order to improve the chances for young people to 

lead fulfilling lives and increase the stability and safety of the communities in which they reside. 

The Prevention Specialist will work in schools, and in out-of-school time programs with at-hope youth, 

some of whom have identified behavioral challenges. The Specialist works with youth both one-on-one and 

in group settings in order to equip them with tools to resist harmful behaviors and develop asset-based skills, 

such as critical thinking, informed decision-making, goal setting and conflict resolution, as well as develop 

their educational and career potential. 

The Prevention Specialist will report to the Site Coordinator with the support of the Manager of Prevention 

Services as needed. 

The Prevention Specialist is responsible for the following: 

Youth Work/ Youth Development 

1. Plan, prepare and deliver lesson plans and instructional materials that facilitate active 

learning. 

2. Manage youth behavior by establishing guidelines, expectations, mutual respect and 

mutual accountability. 

3. Identify and recruit participants for core group; generate and maintain intakes and 

assessments for each core group member. 

4. Provide in-school and after-school tutoring and mentoring services. 

5. Provide life-skills and health awareness workshops. 

6. Operate professionally in the field on a flexible time schedule, which includes late evenings 

and weekends. 

7. Collaborate with other programs within agency. 

8. Exemplify the mission, vision and values of the agency. 

 

Documentation and Compliance 

1. Recruit and maintain a caseload for core group of youth. 

2. Collect baseline and year-end data on academic, interpersonal and  

      social behaviors. 

3. Submit lesson plans, statistics and reports to the Program Manager on 

      a bi-weekly basis and/or as needed. 

4. Maintain information database (ETO) and filing system that tracks 

program activities and participant records. 

 

 

 



 

 

 

Communication and Relationship Management 

1. Encourage family relationships and positive interaction through  

Family Nights, Family Fridays and other meetings and events. 

2. Maintain relationships with various partners including, but not limited  

to, schools, government agencies and community based organizations. 

3. Represent the agency to various publics to broaden community  

awareness and support. 

 

Development and Training 

1. Attend departmental and agency-wide staff meetings, as scheduled and agency-wide events, as 

required. 

2. Maintain knowledge current in the field, including but not limited to, participation in coursework, 

seminars and workshops. 

3. Maintain knowledge current on agency’s theories, methodologies and best practices. 

4. Participate in various meetings, workshops, trainings, seminars and other activities, as directed. 

 

Fundraising 

1. Participate in agency-wide fundraising events. 

2. Encourage participant and community participation on agency-wide fundraising events. 

 

Qualifications 

1. Bachelors Degree in Social Services, Human Services, Education, or related field experience 

required. 

2. A minimum of 3 years experience working with youth who experience complex trauma 

preferred, but not required. 

3. Ability to plan, implement and document lesson and workshop plans. 

4. Familiarity with social-emotional learning, restorative justice, and trauma informed approaches 

to youth development preferred, but not required. 

5. Must be driven to succeed, proactive, innovative, responsible, assertive and possess integrity 

and the ability to motivate others. 

6. Highly organized with excellent interpersonal, verbal and written communication skills. 

7. Maintain respectful and appropriate relationships with program participants, agency staff and the 

various publics of the agency, demonstrating sensitivity to all ethnic, racial, social and economic 

backgrounds. 

8. Automobile is preferred, but not required, with insurance and a valid driver’s license. 

9. Proficient with technology systems with the ability to integrate technology into daily program 

operations and evaluation systems. 

10. Bilingual English/Spanish preferred. 

 

For strictly confidential consideration, please send cover letter and resume to careers@buildchicago.org. 

Applicants must indicate the position title and ATTN: Veronica Stein in the subject line. 

 

All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, 

sexual orientation, gender identity, national origin, or protected veteran status and will not be discriminated 

against on the basis of disability.  


